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13 May 2019
Dear Applicant

Festival Stage Crew Chief
Thank you for your interest in the above vacancy. Please find attached:

· Job Description

· Person Specification

If you wish to apply please send us your CV with a covering letter, giving contact details for two referees.  You can send your application:  

1. By email to production.jobs@traverse.co.uk or,

2. By post to  Gary Staerck, Head of Stage, Traverse Theatre, 10 Cambridge Street, Edinburgh EH1 2ED.
Our Candidate Privacy Notice can be viewed and/or downloaded from the jobs page on our website at https://www.traverse.co.uk/jobs
The panel will interview those applicants who appear, from the information available, to be the most suitable in terms of skills, qualifications and experience. It is essential that you demonstrate how you meet the particular experience and qualities sought.

Please note all applicants must be able to provide documentary evidence of their eligibility to work in the UK and be in possession of any necessary work permit and/or visa.

Yours faithfully

Gary Staerck
Head of Stage
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Job Description
Post Title:

Festival Stage Crew Chief







Salary:


£432 per week
Responsible to:
Head of Stage

Responsible for:
Festival Stage Crew
Key Purpose:
To assist in the smooth turnaround of shows in Traverse 1 and Traverse 2 during the Edinburgh Fringe Festival period.
Main Duties:
The following list is typical of the level of duties which the post holder will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type and level may be required.


· To work under the direction of the Head of Stage and ultimately to be responsible to the Head of Production.


· To lead crews in fitting up and getting out shows in Traverse 1, Traverse 2 and any other venue used by the Traverse Theatre.


· Making occasional set repairs and assisting with set changes during shows as required.


· In conjunction with Head of Stage organising debriefings with Crew as required.


· To ensure the Crew follow the Traverse Health & Safety Policy at all times and to work in a safe and responsible manner under the guidance of the Head of Stage.


· Undertake Training as appropriate and as agreed with Line Manager.


· Any other duties as agreed with Line Manager.


· To adhere to and promote the Equal Opportunities Policy as set out by the organisation.


· To ensure that all services delivered through the Traverse operate within a Health & Safety framework.

The Traverse expects all production staff to work as a team and conduct themselves in a responsible manner during working hours.  Punctuality is essential, and consumption of alcohol whist at work is not permitted.

Set turnarounds will be recorded in time-lapse for future Traverse marketing, such as You Tube, Traverse advertising DVDs and advertising on our Bar Café screen.  Recorded images of Traverse employees may be used for this purpose.


Please raise any work-related issues with the Head of Stage in the first instance.
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Festival Stage Crew Chief Person Specification
Qualifications:  No formal qualifications are required.
	Experience/Competency
	Essential
	Desirable

	Experience working in a stage department of a theatre
	√
	

	Experience managing a team of people
	√
	

	Excellent time management
	√
	

	Can prioritise and work to deadlines
	√
	

	Attention to detail
	
	√


	Skills and Abilities
	Essential
	Desirable

	Technical stage management
	√
	

	Carpentry

	
	√

	Manual handling experience
	√
	

	Delegation
	√
	

	Good communication
	√
	


	Other
	Essential
	Desirable

	Positive working or ‘can do’ attitude
	√
	

	Team player
	√
	


Some Terms and Conditions:

· Rate of pay £432 per week
· Hours of work – 48 per week with one day off in seven
· Overtime payable at single time for hours worked in excess of 48 per week and at double time for work between midnight and 8.30am
· Paid annual leave entitlement equivalent to 28 days per annum
· This is a temporary position from 15 July 2019 for the period of the 2019 Edinburgh Festival Fringe
Additional Information:
· Applicants must be eligible to work in the UK and, if applicable, must hold any necessary work permits and/or visas.

· We cannot accept interviews by telephone or Skype.
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